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VACANCY 
 

Are you dreaming of joining a dynamic team in an international context? 

Are you eager to learn more about diplomacy? 

Then it’s time to send your CV to us! 

 

The Embassy of the Kingdom of Belgium in Pretoria is looking for a DIPLOMATIC OFFICER. 

 

Your tasks: 

 

 Follow the current events in South Africa and the other countries of the jurisdiction 

(Botswana, Eswatini, Lesotho, Mozambique, Namibia and Zimbabwe) and gather 

information on the subject  

 Draw up summaries, reports or notes on the political and socio-economic situation of 

the countries of the jurisdiction  

 Participate in symposiums/events organised by third parties in order to widen the post's 

network of contacts and collect useful information 

 Participate in actions of public diplomacy in order to promote the image of Belgium 

 Draft and/or suggest articles to disseminate via social networks 

 Keep various documents/files up-to-date : country file, crisis file, travel notifications, 

website, lists of contacts and all other useful databases  

 Ensure telephone duties in turn with the other members of the duty team 

 

Do you have what it takes? 

 

 A work permit if you are a non-South African resident/citizen  

 The ability to start as soon as possible 

 A Master’s degree and 2 years of relevant experience 

 A good knowledge of the Southern African politics  

 An open mind and interest in working in a multicultural environment 

 Excellent verbal and written skills 

 An excellent knowledge of English 

 A good knowledge of Dutch or French is an asset  

 Proficiency in MS Word, Excel and Outlook  

 The ability to be flexible and to work as part of a team in an autonomous way 

 A keen eye for detail and a very strong sense of responsibility  

 A good grasp of the concept of loyalty and confidentiality      

 

What do we offer? 

 

A contract of 1 year (with a probationary period) in a pleasant team. Additionally, you will get 

a pension scheme and a medical insurance. 

 

How to apply? 

 

If you think you have what it takes, send your application and supporting documents (cover 

letter, CV, proof of permit if required) for the attention of the Head of Administration to 

pretoria@diplobel.fed.be. 

 

Please note that shortlisted applicants will be required to complete an assessment. 

 

Deadline for submissions: 

28 February 2020 by 18.00 local time 
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